SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 12/ 30/ 14 CLOSI NG DATE: UNTIL FILLED
SCDC | NTERNAL TI TLE: PRQIECT COORD SCDC POSI TI ON #: 011852

HOURS/ VEEKLY: 037.50 SHI FT SCHEDULE: 01 WORK TI ME: 0730 AM - 0330 PM
LOCATI ON:  FACI LI TI ES ARCHI TECH & ENG NEERI NG CCOLUMBI A ( RI CHLAND)

STATE JOB TI TLE: PROQIECT COORDI NATOR STATE JOB CLASS: AKO03
BAND: 06 SALARY RANGE $ 038703 - $ 071608 SPECI AL | NCENTI VE: NO
LEVEL: E SALARY RANGE $ 045280 - $ 071608 SCEIS POSITION #: 61022787

STATE OF SC M NI MUM TRAI NI NG AND EXPERI ENCE REQUI REMENTS:
H GH SCHOOL DI PLOVA AND RELEVANT EXPERI ENCE.

AGENCY PREFERRED QUALI FI CATI ONS:

A BACHELOR S DEGREE | N PROJECT/ CONSTRUCTI ON MANAGEMENT, ARCHI TECTURE,
ENG NEERI NG, OR APPROVED ACCEPTABLE EQUI VALENT AND FI VE (5) YEARS
PROFESSI ONAL WORK EXPERI ENCE. MUST BE CURRENTLY A REG STERED

ARCHI TECT, PROFESSI ONAL ENG NEER ( MECHANI CAL, STRUCTURAL, ClIVIL

OR ELECTRI CAL), OR REGQ STERED BUI LDI NG CODE ENFORCEMENT OFFI CER I N THE
STATE OF SOUTH CARCLI NA.

DESCRI PTI ON OF DUTI ES:

MANACES, MONI TORS AND COORDI NATES ALL PHASES OF CAPI TAL | MPROVEMENT
PRQIECTS FROM PLANNI NG, DESI GNI NG AND CONSTRUCTI ON, TO ENSURE

COVPLI ANCE W TH CONTRACT REQUI REMENTS, SCHEDULES AND BUDGETS. REVI EWS
AND APPROVES PLANS, SPECI FI CATI ONS, AND DESI GN STRATEGQ ES. COORDI NATES
W TH DESI GN PROFESSI ONALS AND AGENCY PERSONNEL ON DESI GN AND
CONSTRUCTI ON RELATED | SSUES. FOLLOWS AGENCY POLI Cl ES & PROCEDURES, &
STATE & FEDERAL LAWS & REGULATI ONS | N AWARDI NG, PREPARI NG,

DI STRI BUTI NG, & EXECUTI NG CONTRACTS ( PROFESSI ONAL DESI GN SERVI CES &
GENERAL CONSTRUCTI ON).  COORDI NATES THE REVI EW OF DESI GN DOCUMENT W TH
THE STATE ENG NEER S OFFI CE & OTHER APPROPRI ATE AGENCY STAFF. PREPARES
PRQIECT MANAGEMENT DOCUMENTATI ON FOR MAJOR CONSTUCTI ON PROJECTS.

PROVI DES QUALI TY CONTROL | NSPECTI ONS FOR CONSTRUCTI ON PROQJECTS -

I NCLUDES ON- SI TE PRQJECT MEETI NGS, PERM TTI NG, SCHEDULI NG, CHANGE
ORDERS, SUBSTANTI AL COVWPLETI ON & PROJECT CLOSE- OUT. ADM NI STERS
PRQIECT RECORDS MANAGEMENT. PERFORMS ADDI TI ONAL DUTI ES AS REQUESTED.
COMVENTS:

PLEASE SUBM T RESUME W TH APPLI CATION FOR THI'S POSI TION. W LL

REMAI N OPEN UNTI L FI LLED.
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